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Dear Mr. and Mrs. ,

I have been your financial professional for quite some time and have enjoyed the relationship that we have had over the years. However, many of my clients are not aware of the other services that I provide, such as retirement distribution strategies, estate planning, and income tax reduction strategies.

Unfortunately, I discover many mistakes each year that could have been avoided and many of my clients are unaware of many critical important issues until it is too late!

Therefore, I have enclosed with this letter a “Ten Second Test” that I would like you to take the time to fill out.

I am sure that after you have completed this test there will be a number of different subjects that I believe need to be discussed. Remember – what you don’t know can hurt you!

Therefore, I am starting a new policy of conducting an annual “financial check-up” with important clients like you. 
We meet with our doctors frequently to get a physical to make sure that everything is up-to-date. Therefore, I feel that an annual financial checkup is also an important necessity in order to make sure that your financial health is also in check.

I would like to schedule a complimentary meeting with you to review your overall finances and to determine if we can help possibly increase your income, reduce your income taxes, and determine whether your current portfolio is properly positioned.

This meeting normally takes about forty-five minutes and it is recommended that both spouses attend this meeting.

In order to do a proper review, it is important that we review your overall situation. Please bring any bank statements, brokerage accounts, last year’s tax return, and estate plans such as your living trust, in order to have a proper review.

Please call me as soon as possible to schedule this complimentary consultation. If I do not hear from you within the next week or so, I will have my assistant (assistant’s name) call you to schedule your appointment.

Yours truly,

Xxxxx

Title

Thomas B. Gau is a Financial Planner with Retirement Planning Specialists, Inc.,

A Registered Investment Advisor, and also offers Securities as a Registered Representative of AIG Financial Advisors, 
A registered Broker-Dealer. Member NASD/SIPC.


